PhotovaultOnline.com User Manual

Table of Contents

PhotovaultOnline.com USer ManUal ........coueeiiiiieiiiiieenee ettt s s e 1
INEFOAUCTION .ttt et h e sttt et e bt e s b e e s atesate st e e be e b e e bt enbeesneeenteentean 3
PhotovaultONnling.COM OVEIVIEW .......cceiuiieiiiieiiieeeiee ettt ettt e st e e st e st e e sbte e s bt e s snbeesaseesneeesaneeesanes 3
I YT [T o= o T Y- PRSP 3
=T oA I A= V=T (U [ Mo ={ | o H PPt 4
LY== EoY =] Y o] 1= o N 4

[0 =4 Yol /== o N 6

THE IMAIN IMIBNU ..ttt ettt ettt e st e e at e st e e sabe e e sabe e s bbeesabeesabeeesubeesabaeennbeesaseeenareenn 6
The Photo Upload and ENtEriNg ProCESS .......uiiiicuiiiiiiiiieecciieee e eciteee sttt e e st e e s s vte e e s sseeeesssteeeessraeassnnes 7
INEFOTUCTION L.ttt ettt ettt e s e s bt e e s bt e s bt e e sabeesabeeesabeesabteennbeesabaeenareean 7
YAV ooy o A= T | S 7
My Photo Vault — Upload NEW PhOtO.......ccocuiiieiiiie ettt e et nae e e e anaee e 8

My Photo Vault — Photo Detail SCrEEN ......cccuviiiieiieeeceee ettt e e e are e e e naeeeean 8

My Photo Vault — Photo LiSt SCrEEN.......uiiii ittt saae e e e seaeeeeas 9

YAV = o | o o = PP PP PPPPPPOPPRE 10
T oo [¥ Tt o] o PSP TP PR PR PRURPRP 10
SEIECE EVENT ...ttt ettt s bt s ae e sttt e bt e s bt e e bt e sat e et e e bt e bt e bt e s beesneeeaeeetean 10
YT o Y PNt 10
Assigning Entries to @ SPeCIfic CatEEOIY ...cccuviiiieciiie ettt et e e aae e e e eaaeeeeas 12
SeleCt Photo fOr CatEEOIY ...uuii ittt e e e et e e e sbte e e e sbteeeesntaeeesanes 13

[ e LT =N 0120 =L 2 o PSP 14

IMIY ENEEY ATCRIVE . . eiii ittt ettt e e et e e et e e e s e be e e e estaeeesstaeeeessseeesssaeeesnnsseeesnnsseeennn 14
Update INformation 0N REQUEST .......ccuiiii ettt e et e e et e e e e b e e e e earae e e e nnenas 14
BrOWSE MY RESUILS coeeiiiiiiiiiiee ettt e e e e e e e st e e e e e e e e e s nabe e e e e eeeeeesnnbesseeseeseesnnsennneaaseannns 14
Appendix A — PSSA HONOUIS APPlICAtIONS....ciiiiciiiie ittt ettt e e stre e e s bae e e e ebeeeeeeaees 15
T} oo [¥ Tt o] o PO P PP PPPRUPPOP 15
The Honours Application ENtrY SCrEEN ........uuiii ettt ere e s e sbae e e e sarae e e e araeas 15
The Honours Application Cat@gOIY .....uuuiiiiii ettt e e e e e e e e snbee e e e e e e e e nnrraaeeeeeeennas 16

F ] T e a 1T o F=d= T ] a Lo o J S URURRNS 17

1 Photovaultonline User Manuqf{

<



e T Y=Y Lo YU T - TeY o] [ oF= Y u o] o SRR 18

Appendix B —TroUDIESNOOTING. .. ..cii i e e st e e e s sbee e e s sbaee e e sertaeeesanes 18
| did not receive the registration confirmation email........cccccooeiiiiiiiii i, 18

| cannot remember my 10gin id OF PASSWOId.........coiiiiiiiiiiiie e e 19

| did not receive a confirmation fOr MY @NtrY........ooo i e 19

| paid for my entry at the bank and do not have an electronic proof of payment to upload. ......... 20

2 Photovaultonline User Manuqé



Introduction

The PhotovaultOnline.com website facilitates the entry of photos in competitions. It is used by
several clubs for competitions, such as monthly club entries, annual club competitions, interclub
competitions and photographic salons. It will also facilitate the PSSA honours application entries for
honours in digital photography.

PhotovaultOnline.com Overview
Using PhotovaultOnline.com is a very simple process consisting of only a few steps, and the more
you use it, the fewer steps it will require to enter a competition.

To use the site requires the following steps:

Create an account with PhotovaultOnline.com

Log in to PhotovaultOnline.com with your account
Upload and manage your photos in your personal vault
Enter into competitions

vk wnNe

Track your entries in the Entry Archive

Landing page
You will find PhotovaultOnline.com by typing the following address in your internet browser:
http://www.PhotovaultOnline.com

You will be presented with the following screen:

Fﬁ\oto Vault Online
il Home

You are currently only a Guest
Follow these steps to use this site:

« ¥ you have not register an account yet, click on the "Register” menu option to register 3 logn account

Before performing any of the following tasks, you must first log in using the "Login™ menu optioh

Change your personal details {contact details, password, etc. ) using the "My Details™ menu optiof

Upload 2 set of photos using the "My Photo Vault" menu opton

Assign your uploaded photos to the Event (Salon or Club Competibion) Categories using the "My Entries” menu
ophan

You may change your mind (replace a photo or remove a photo) until the closing date of the Event!

o Browse previously entered events (Salons or Club Competitions) using the “My Entry Archive™ menu option

It you need help with one of the tasks, please use the “Contact” menu option 10 send an emal to the Site Administrator

| #ofActive Photovault Members | #of Photos inthe Vault Average Size per Photo
a1 5801 356K

Coppright @ 2009 by Stiero Technciogies (FTY) Lt
All Rights Resamved
Powered by Yil Framewock
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http://www.photovaultonline.com/

Register versus Login
Register is a once-off action while Login is used every time you want to use the system.

nome

o
Photo Vault Online I,
= If you haven’t use PhotovaultOnline

£98 before, first click on the register menu

option

If you have used PhotovaultOnline

before fora Salon or Club
competition, then use the same login
details to log in again

* Upload a set of photos using the "My Photo Vault" menu option
* Assign your uploaded photos to the Event (Salon or Club Competition) Categories using the "My Entries™ menu

You may change your mind (replace a photo or remove a photo) until the closing date of the Event!
* Browse previously entered events (Salons or Club Competitions) using the "My Entry Archive” menu option

If you need help with one of the tasks, please use the "Contact™ menu option to send an email to the Site Administrator

L to create an account

You are currently only a Guest

it, click on the "Register” menu option to register a login account.
tasks, you must first log in using the "Login" menu option
ct details, password, etc.) using the "My Details™ menu option

Before you can use the system, you must first create an account with PhotovaultOnline. You will use

this same account for all subsequent events and competitions.

Register Screen

The registration process consists of three steps, of which the first step is to fill in the registration

form.

The registration form contains all the information needed to enter most competitions and events.

Fields indicated with an * are required.

Here are a few notes about some of the fields:

Login ID: You must create your own login ID. Use a login ID that is easy to remember, yet
not easy to trace.

Password: You must create your own password. Once registered, you will receive an email
containing your password. Keep this email in a safe place. Use this email if (in
the unlikely event) that you have forgotten you login ID / password.

Email: The email address is the most important field. If you mistype your email

address, you will not be able to finalise your registrations. The email address is
also the preferred way of communication.

Security Question
and Answer

In the unlikely event that you have forgot you login ID and / or password, and
you have misplaced the email with the login credentials that was sent to you
during registration, you will be able to reset your password using this security
qguestion and answer. You have to supply your own question, as well as the
answer to the question. Make sure that it is a simple question / answer, yet not
easy for somebody else to guess the correct answer.

Security Code:

The security code is implemented to ensure that hackers do not employ some
automated techniques to create phantom accounts and therefore exploit the
capabilities of the systems. The code is a distorted graphic to ensure that
automated robots cannot decipher it. The distortion is done in a random
fashion and it could happen that it is even impossible for a human to decipher it
correctly. In such an event, click on the “get a new code” link to generate a new
code. In most cases the second code will be easier to read than the first one.
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Photo Vault Online

Reglster an Account

You are current!
Are you currently wating for your Registration wmnil? Click [Here] to resend registration

confirmation email

Algo remember (o check your Mall Clisnt's Spam Folder

The original emall could be marked as a possible spam message

Flolda with * are required
Login 1D *

Password *

Rapeat Passaword *
Firstname *

Lasthame *

Emall Address *
Honours

Club Star Rating
Landling Phone Number
Mobile Phone Numbér
Addreas

Address (cont )

Address (cont.)

Address (cont.) Type the Security Code here before

clicking the Register Button

Security Question *

Securlty Answer *
£ Th Surty Guestion v Avewe! mlmku'.wpnmm TORTVE) 1 B Gt WhRTe 1Ou rgot pour

Low 8 St Bt Oty 0l i MO B e S0 PATIRTERT -« I P 1 40 eriske dats 1t 1% il
Warth 50 renet B pasanond. Example: AWAR! was poor Cal's e e you Mved I Quliinen T )

Vaerification Code Wg

Plamsn wnter the (sttees an they wn

00

& |mage above
Listtars are not casm-snnnitiye

Regiater

If you cannotread the code, click
here to genrate anew code

The second step is confirming your email address. As soon as you click on the Register button and

emails are generated and sent to the email address you provided on the registration form. This is to

ensure that the email address is indeed a valid email address. The email will contain a link which is
used to confirm your registration. You will need to look for this email in your normal email client
programme. Click on the link to confirm your registration.

Hello johann (dema),

Thank you for registenng on the My Phato Vault. As & new member 10 this site you will be able 10 easily submit your
Salon Entries

Please cick on the following link (it wall open in your intemet browsers) to confirm your registration. You may also
use lhe capl andpasu muhod 4 chick does not work

gaull Jndex shg2r=canfinni Click on this link in your email client
to confirm your reg|strat|on

Note that the above URL 15 @ “once-off URL To access tha system after yow reg-smhon was finaised, use
httg /fveaw photovaultoning com instead

Here are the details of your registration, please do not lose this information and keep it sale fomn others. In the

evenl you forgel your password we have 3 password recovery selup where your secret guastsan will be displayed so your
sacrel answer would then be required to condem the oparation of 8 password change N you have any troubles with this
an admwnistrator will 8ssest you. Just contact us using the contact form on the site

Accourt Details

Login ID° johann-demo

Password XXXXX

Email. chann@atwall net

Secret Question. My normal security guestion
Secret Answer. my nomal answer

How 10 use the ste
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The last step of registration is another email that is generated after your confirmation. This email
contains your login details. Keep this email in a safe place. (Note that if you’ve lost this email, you
will still be able to change your password by using the “Forgot password” facility. More about this
later.)

Your are now ready to start using
PhotovaultOnline.com

F’?ioto Vault Online

Your registration has been confirmed. Vou are curment
Pleasze click on the Login menu opticn above and leg into the site using your Login 1D
and password.

Copyright & 2009 by Sillero Technologies (FTY) Lid.
All Rights Ressrved.
Powsred by i Framework.

Login Screen
Use the login screen to login every time you visit the site.

There are two special links on the login screen. The first is used to reset your password in the
unlikely event that you have forgotten your password. Resetting your password requires multiple
steps, which are necessary to ensure this is a valid password reset request.

The second special link is to resend your registration confirmation email. Note that it could happen
that certain email servers may mark an automated email as a possible spam message, thus it will
make sense to check your spam email folder before requesting a registration resend email.

F’fioto Vault Online

Login
Login Click here toresetyour password if atly
you cannot rememberyour password
Login ID
Paszword
Forgot your password? Click [Herelto reset your oredentials.
[ Remember me next time Click here to resend you registration
confirmation email
gin

or Registration email? Click [Here] to resend registration confirmation

Copyright ® 2009 by Silero Technologies (PTY) Lid.
All Rights Resarved.
Powered by i Framework.

The Main Menu

Once logged in, you will notice that the menu has changed: it now contains more options.
From left to right you will see the following menu options:

e Home (this screen);
e Contact (to send an email to the site administrator);
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e My Details (to update or change you details) — this screen is similar to the original
registration screen;

e My Photo Vault — this is where you will manage your photos, uploading, changing titles,
deleting or archiving photos;

e My Entries — this option is used to assign uploaded photos to a specific event or competition.

e My Entry Archive — this option is used to look at the results of competitions after the closing
date;

e lLogout — Used to log out of the system.

Photo Vault Online

Home

You are currently authenticated as johann (demo) van der Walt
Follow these steps to use this site:

« Change your personal details (contact details, password, etc.) using the "My Details" menu option.

* Upload a set of photos using the "My Photo Vault" menu option.

* Assign your uploaded photos to the Event (Salen or Club Competition) Categories using the "My /Entries™ menu
option
You may change your mind (replace a photo or remove a photo) until the closing date of the Event

« Browse previcusly entered events (Salons or Club Competitions) using the "My Entry Archive" menu option.

If you need help with one of the tasks, please use the "Contact” menu option to send an email to the Site Administrater

# of Active Photovault Members # of Photos in the Vault Average Size per Photo

422 5808 356Kb

The following section will describe the process for uploading and entering photos using
PhotovaultOnline.com.

The Photo Upload and Entering Process

Introduction
Entering an event or competition is a twofold process; you first need to upload your photos, and
then enter them in the intended event.

The reason for splitting it into two steps is to allow for the reuse of an uploaded photo in multiple
events. Once a photo is uploaded in your personal vault, it will stay there (until you remove it) and it
may be entered into multiple events (based on the rules of the competitions) without re-uploading
the photo. Over a period of time, this could save you a substantial amount on bandwidth usage.

My Photo Vault
When you open the “My Photo Vault” page the first time, it will start as a blank page with only a link
to upload a new photo “[Upload New Photo]”.

7 Photovaultonline User Manuq:{



My Photo Vault - Upload New Photo

Uploading a photo is a very straight forward process. You only need to select the photo from your
computer by clicking on the Browse button, type the title of the photo and click the Submit button.
During the upload process, the system will generate a thumbnail (small rendition) of your photo.
This is the only version that you will see on the system (to limit the bandwidth used while managing

your photos on the site).

Currently there is the following limitation on the size of the photos:

e Maximum width: 1024 pixels
e Maximum height: 768 pixels
e Maximum size: 500 Kb

Photo Vault Online

Upload new Photo
List all Photos]

Fields with * are required.

Title *  Ancient Rocks

Example: "Lion Kill'

Select Photo £ sers'johann'Picture:

Only the title of the: image®

You are currently authenticated as johann (demo) van der Wailt

Click here to selectthe photo on your
computer.

ther special characters.

Type the title of the photo here (no special
format required —just the actual title)

- & et

When you click the “Submit” button the photo
will be uploaded and stored in your vault

My Photo Vault - Photo Detail Screen

Once a photo is uploaded, you will be forwarded to a detail photo screen showing the generated

thumbnail of your photo.

The detail photo screen contains links to perform the following tasks:

List all Photos: returns you to the browser list screen.
Upload New Photo: takes you to the screen to upload another photo.
Update Photo Detail: changes the title of the photo.

Remove Photo: allows you to delete a photo. This will permanently remove the photo from
the vault. Once a photo was used in an event or competition, you cannot remove the photo

anymore. In such a case, use the “Archive Photo” option.

Archive Photo: This option allows you to remove the photo from the vault once it was used
in an event or competition. The difference between this option and removing a photo
(previous option) is that this option keeps the information about the usage of the photo on
the system. It also retains the thumbnail. This allows for keeping the usage history of the

photo on the system.

Photovaultonline User Manuqi
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Note that if a photo is entered in an event that hasn’t yet
able to archive it. All events have three dates, the starting

reached its finalising date, you will not be
date, the closing date (you can only enter

in an event during the window between the starting and closing dates) and the finalising date (this
date indicates the end of all administrative activity for the event; for example, judging is done and

the results are posted).
entered, have reached their finalising dates.

You will only be able to archive a photo once all events where it was

View Photo Detail of Farm on Fire

Ligt 3 Phates] (Uplcad Naw Photo| [Update Pnoto Detal)

Remove Photo] [Adghive Photo)

Infeenal Reluewncs

! Your original filename l

Ongmal Fée Name | a%.wvah Johano-Farm ofl Fre g
T Farm on Fike
Date Uploaded | 20160510 1632 43 TheTitle
Vindes | 1024 pusis Physical properties of the
Meaght | 407 plants photo (size and dimensions)
Suzo (in Kobytes) | 21268
Nt a0 an petmon set _m.'
Usage Count oo Wy Entas’ meen opson (T

The photois uploaded but you must still
enterit for an event or competition

)

My Photo Vault - Photo List Screen

As soon as you have one or more photos in your vault you will be presented with a browser list
screen when you click on the “My Photo Vault” menu option. From the thumbnail browse list screen

you can upload a new photo, go to your archived browser
on a specific photo.

list screen or drill down for detail actions

in

Photo Vault Onl

Click to upload a new photo

List all my uploaded P,

[Upload New Photo] My Archrad Photos]

photos

Browse your archived

Photo Thumbnail

Click heve for detail ac

al File Hame ¢

Click here to managed
this photo

oMpEt

1ea oplion 10 as¢

Click heye for delail
Cogmal File N

{ame
Tihe

[adicns

O alt Johann-+am on Fire jpg
Farm on Fre
Jpicaded 201004
Mt 1024 posés
Helght 403 por

Sza{in KBob

Mes) 292 %

Nole ol ass
WMy Eniries

Notice that this photo has not
al beenusedinany eventyet

Note that the browse list screen will indicate in red that an uploaded photo has not been entered in
an event or competition yet. Once entered in a competition, this message will be replaced with an

indication of the number of times it was entered.
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My Entries

Introduction

As mentioned in the introduction, the two major steps for entering in an event or competition are
accessed via the “My Photo Vault” and “My Entries” menu options. The previous section dealt with
the “My Photo Vault” section, which is used to upload and manage your photos, while this part will
deal with entering your photos in an event or competition.

Select Event

When you click on the Select Event menu option you will be presented with a screen where you
have to select the event or competition you want to participate in. Note that all events have a
starting date and closing date. The time between the starting and closing date is known as the
“active state”. You will only see an event in the dropdown list if it is still active.

Once you have highlighted the event or competition you want to enter, click on the “Go to My Event
Entries”

Note: Only the site administrator can change the active state of an event, which is set up based on
the requirements specified by the event coordinator. Once you have missed the deadline the event
coordinator will not be able to tweak the system to allow you the opportunity for a late entry,
(which takes some getting used to, as the phenomenon of late entries tend to take place quite often
in the more relaxed monthly club competitions!).

Pfﬁoto Vault Online

My Entries

Select the Eventyou want to
participate in

Select the Event

You are curently authggh g ohann (dema) van der Walt
Event Name | 3rd AFO National Digital Salon 2010

3rd AFO National Digital Salon 2010

Annual Westville Challenge - May 2010
Bethlehem Fotografieklub Mei 2010 Klub Komp
ContraVer InterAtlantic Challenge (May 2010)
Maritzburg CC June 2010 Technical Challenge
Maritzburg Camera Club June 2010 Competition
PSSA Monthly Club Winner Competition (May)
Vanderbijlpark Mei 2010 Klub Kompetisie

My Entry

The My Entry screen is opened in two phases; the first part is visible when you enter the screen for
the first time while the portion to assign your photos will only be visible once you’ve clicked the Save
Details button.

The My Entry screen differs based on the type of event or competition as well as based on the layout
of the competition.

The following screen is a typical screen for a PSSA affiliated event such as a national salon. Note for
instance, that the PSSA Membership ID as well as the Nominated Club fields have comments next to
them indicating their specific purpose for this type of event.

10 Photovaultonline User Manut_:lc{
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Pﬂoto Vault Online

My Entry for 3rd AFO National Digital Salon

2010 You are currently authenticated as johann (demq

Event Administrator: Riaan van den Berg (Tel: 08458548558)
Closing date: 22 May 2010

All Members of PSSA and all Photographers resident in South Africa are cordially invited to participate in the
Mational Digital Salon of Photography.
The Salon will be conducted in accordance with the requirements and practices of PSSA.

PSSA Membership Id (Required for Impala log)
# of Categories Entered
# of Catalogues Ordered
Price per Category: PSSA Members: R20

Non PSSA Members: R25
Price per Catalogue: R30

Upload Proof Of Payment
Proof Of Payment Ref:
Proof of Payment:
MNominated Photo Club | Independent E (For Premier Club Award)

Club Star Rating: 5
Honours: APSSA

Save Details / Upload Proof of Payment and Continue to Photos

Once off save before you
start uploading your photos

The second example of this screen shows an event which is only open to a specific group of
PhotovaultOnline users. This screen contains an extra field requiring you to enter an access code.

Requiring an access code limits access to the upload portion of the screen to only those people who
know the access code. This example also does not require the PSSA Membership ID, as this is not a
PSSA affiliated event. This event is also a “free” event and therefore does not require the upload of

a proof of payment file.

Pﬂoto Vault Online

My Entry for ContraVer InterAtlantic Challenge ) .
(May 2010) You are currently authenticated as johann (dema,

E"Ef!t Administrator: Johann van der Walt Sometimes an eventis only open to a certain group, in
Closing date: 24 May 2010 which case an access code is required to upload photos

This competition is open to members of the Cont a Club and the Vereeniging Photographic Sog

Access Code (Contact the coordinator to receive the access code)
# of Categories Entered

Mominated Photo Club | Independent E

Club Star Rating: 5
Honours: APSSA

Save Details and Continue to Photos

11
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Once you click on the “Save ... and Continue to Photos” button the rest of the screen will open. Note
that this “Save” button is only displayed once per event. In future, when accessing this event entry
screen, the button will be replaced with a button called “Update Details” (or “Update details and
Upload Proof of Payment” if this is not a free event). This means that you can still change your
details in the top half of the screen — even after assigning your photos.

FP55A Membership |d MMNMN {Required for Impala log)
# of Categories
Entered

# of Catalogues
Ordered

Price per Category: PSSA Members: R20

Mon PSSA Members: R25

Price per Catalogue: R30
Upload Proof Of

Payment Browse...
Proof Of Payment Ref:
Proof of Payment:
iai i i i =mier Club
Nominated Phots Club Vereeniging Photographic Society |;| {For Premier Club

Auward)
Club Star Rating: &

Honours: APSSA

[ Update Detsils or Upload Froof of Payment |

Click on the links below to manage your photos per category

The maximum number of entries allowed is 24 Finalise My Entry

Category Definition
(Drigital

Click here to assign your uploaded

Images Bl in
Category 1 - Mature photos to this category
{exc] Birds, incl Mad i
Mo Bholos Enbered representstion. Mo sesscapes and botanical images will be sllowed in this

category. This section incledes animsa| portraits and macro photography as
stated for this categony.

Category 2 - Birds (Digital Manipulation not allowed)

N Protoes Ertered Birds only {excluding domesticated birds and birds in captivity)

Category 3 - Human (Digitsl Manipulation allowsd)Head and shoulders or full figure of person(s)
Partraits = jort - - i 5 4

biert horart o poticn ot that pomment Hypoop

Mo Phobos Enbened

Notice that I’'ve already assigned two of
my photos to this categ

e

Category 4 - Scapes
1.Anclent Rocks
2/Fammn on Fine

Category 5 - Pictorisl | (Digital Manipulation not allowad)
Sport Any imags representing sport 3ctivities 2= the main subject may be entered
M0 Phobos Enbered into this section.

{Diigita] Manipulation allowed)
Amy general type of image, which would not fit into any of the other sections,
may be entered into this categony.

Mo Pictorial image contsining nature, birds, portraits, scapes or sport (as
defined in the sbove categories) is allowed to be entered into this category,
manipulated or ot

stegory B - Pictorisl

Mo Phobos Enbened

The bottom half of the screen contains the links to the categories where you have to assign your
photos. The name of the category is a link which redirects you to a new screen where you can assign
your photos.

Assigning Entries to a Specific Category
Click on the Category Name link to go to the screen where you can assign your photos to the specific
category.

12 Photovaultonline User Manual
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Pﬁoto Vault Online

3rd AFO National Digital Salon 2010
Category: Category 4 - Scapes
[Back to My Entry Overview]

(Digital Manipulation not allowed)
Any city- land- or seascapes are allowe!

Detail of assigned photo

Maximum Height: 768 pixels
Maximum Width: 1024 pixels

You are currently authenticated as johann (demo) van der Walt

Title: Ancient Rocks
Height: 656 pixels
Width: 1024 pixels

Size:; 440 kb

Replace Photo] [Remove Entryl

Changed yourmind? Click on Replace photo

Title: Farm on Fire to remove it from you entry

—

Height: 403 pixels
Width: 1024 pixels
Size: 212 kb

to replace it with another or Remove Entry J
)

Click here to assign a photo

Replace Photo] [Remove E

[Select Photo]

Select Photo

Empty slots where you can still assign
photos

The screen will contain an empty slot for each possible photo you may enter in this category. For

example, if you are only allowed to enter four photos in a specific category, it will contain four

empty slots.

Click on the “Select Photo” link to assign a photo (remember you have already

uploaded your photos in the “My Photo Vault” step).

Select Photo for Category

The “Select Photo” screen contains one field only: a dropdown list of all your available photos.
Select the photo from the list and click on the Save button to assign it to one of the empty slots.

Pfﬁoto Vault Online

Category: Category 4 - Scapes
Back to List]

Fields with * are required.

Selected Photo *

Farm on Fire
Freshly Cut

3rd AFQ National Digital Salon 2010

Ancient Rocks |~ |
Ancient Rocks

You are currently authenticated as johann (demo)

Select the photo from the list of
uploaded photos and press “Save” to
assign it to the categon

13
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Finalise my Entry

Once you have assigned all your photos to all the categories you intend entering, you have to click
on the “Finalise my Entry” button to indicate that your entry is final. This action will also trigger an
email with a summary of your entry. If, on inspection of the email summary, you notice that you
made a mistake; you may go back to PhotovaultOnline.com and alter your entry. Remember to click
on the “Finalise my Entry” button again, once you’ve made the necessary changes.

My Entry Archive
The “My Entry Archive” screen is very similar to the “My Entries” screen, with the exception that it
will only show those events that you have entered and that are already past the closing date.

Update Information on Request

It might happen that an event coordinator may contact you and request you to make certain
changes to your entry. These changes will still be allowed through the “My Entry Archive” screen.
You will not be able to alter your assigned photos through the “My Entry Archive” screen.

Browse my Results
Once the results of an event are published, the “My Entry Archive” will contain a link to display your
results.

PSSA Membership Id NNMN (Required for Impala log)
# of Categories Entered 5

# of Catalogues Ordered 1
Price per Category: PSSA Members: R30
MNon PSSA Members: R45
Price per Catalogue: R30
Upload Proof Of Payment
Proof Of Payment Ref. M4_S2 ( uploaded on-2010-02-28 17:39:15)
Proof of Payment: Johannvanderwalt_htm
Mominated Photo Club | Vereeniging Photographic Society E (For Premier Club Award)
Club Star Rating: 5
Honours: APSSA

[ Update Details or Upload Proof of Payment

Once the results are published, you can
access it through this link

Click here to see resulis

Category Definition

Images must be of animals (excluding birds, domesticated animals, animals in

Nature: Zoology
Intiles or marine life in natural

1.Gemsbokke in die Woestyn
2.Zebra patterns

3.Zebras in the field

4 Painted Lady categ

could testify as to its true
nical images will be allowed in this

The Category headeris nota
link anymore

Nature: Ornithology
1.Tobies
2.Drip n dry
3.Geelvink
4.Cleaning Up

Birds only (excluding domesticated birds and birds in captivity)

Pictorial Sport

1.Like an alien Anyimage representing sport activities as the main subject may be entered into
Idario's Warine thic cocting
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Appendix A - PSSA Honours Applications

Introduction
PhotovaultOnline.com has been modified to allow for entering of PSSA Honours applications in
digital photography online.

Only the entering of the photos is handled by PhotovaultOnline. You still need to follow the normal
prescribed way to obtain your application number, and you still have to ensure that you have read
all the documentation about an honours application as published on the PSSA website before
uploading your photos.

Once you are ready to upload your photos, follow the normal procedure to upload your panel of
photos using the “My Photo Vault” option as described previously. (In fact, if one or more of the
photos you want to use in your panel, were previously uploaded and used in one of the other events
or competitions hosted by PhotovaultOnline.com, you do not need to upload them again).

To assign your photos to your honours application, click on the “My Entries” menu option and select
the correct Honours Application.

P‘rﬁoto Vault Online

My Entries

Select the Event Entry youwantto apply for

Event Name | 3rd AFO National Digital Salng; pd

3rd AFO MNational Digital S3 0
Emfuleni Circuit Salon 2(
PS5A Honours Applicaton - LPSSA
PSSA Hounors Application - APSSA
PSSA Hounors Application - FPSSA ) )

L Eillero Technologies (PTY) Lid.
VPS February 2010 Club Competition "mghtsrgese':w:jo :

Powered by i Framework.

Select the Honours Application ]
¥

The Honours Application Entry Screen
There are a few extra fields on the Entry Screen for honours applications:

1. Honours Application Number: The Honours and Awards committee will provide you with a
unique number on request. Enter your application number here.

2. Manipulated Panel: If one or more of the photos in your panel are manipulated, mark this
field accordingly. Remember that no nature or PJ panel may include both manipulated and
non-manipulated images.

3. Application Attempt: Use the dropdown list to indicate whether this is your first attempt or
not.

4. Specialised Panel: Use this field to indicate whether this is a specialised panel, and if so, also
describe the specialisation in the block provided.
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The
stan If you are notcurrentlya PSSA member, first download

appli and follow the instructions for joining the PSSA.

The Fellowship recognizes
ed for excellent photographi

PS5A Membership Id MNMN

Contactthe Honours and
Award Committee to obtain
our application number

Honours Application # F-x0-x0¢

B Panel contains manipulated pho
’ InCToS o nip Ul ated and non-rman

Indicate whetheryour panel
contains some manipulated
photos

Manipulated Panel

Application Attempt, New Application -+

Specialised P specialised panel, please d

Describe Speci

Indicate whetherthisis a specialised
panel, and if so, describe the
specialisation in the block provided

Indicate whetherthisis a new
application

Proof of Payment:
Mominated Photo Club  Independent A

Club Star Rating: 5
Honours: APSSA

[ Update Details or Upload Proof of Payment ]

click on the links belowl Click here toassign your photos foryour honours
panel. If youapply for multiple honours

concurrently (for VERS), upload multiple panels

The maximum number of entries 3 Finalize My Entry

Category Definition

PSSA) is awarded for excellence and distinguished ability. The
cognizes a high standard of achievement in the art and science of

y and is awarded for excellent photographic ability. The applicant must
hold an APSSA in the =ame medium.

FPSSA - 1st Panel
Mo Photos Entered

& Fellowship (FPS5A) is awarded for excellence and distinguished ability. The
FPSSA- 2nd Panel Fellowship recognizes a high standard of achievement in the art and science of
Mo Photos Entered photography and is awarded for excellent photographic ability. The applicant must
already hold an APSSA in the same medium.

The Fellowship (FPS5A) is awarded for excellence and distinguizhed ability. The
FPSSA - 2rd Panel Fellowship recognizes a high standard of achiewement in the art and science of
Mo Fhotos Entered photography and is awarded for excellent photographic ability. The applicant must
already hold an APS3A in the same medium.

The Honours Application Category

You will notice that the honours application list consists of 3 categories. Normally you will only enter
one category (the first panel) as the extra two categories are there for members who apply for
multiple specialised honours at the same time (in order to achieve their VERS). To assign your panel
of photos, click on the supplied link.

The next screen is the familiar Entry Category Browser you use for uploading your photos in any
other competition. The list will contain the following number of empty slots where you should
upload your panel of photos.
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PSSA Honours Application - LPSSA
Category: LPSSA You are currently authenticated as Johann(new) vdwalt

Back to My Entry Overview]

The Licentiateship (LPSSA) is generally the entry level Honours and is awarded for a high level of basic photographic skill
and competence. Based on the PSSA club judging summary the LPSSA standard is that of a Gold Award in the 3 Star club
grading in a relatively strong club.

Maximum Height: 768 pixels

; X Photo reference numberforpanel. Make sure
Maximum Width: 1024 pixels

yourreference numberconformsto the

. s rescribed format
Title: Painted Lady P
Height: 725 pixels
Width: 1024 pixels
Size: 342 kb
Entry Reference Number: X00(-X0C(-01
Credit: Ves If this is nota new panel,
E = indicate where aphoto has a
Update Photo] [Remove Entry] .
credit

Title: Zebra Patterns

Height: 631 pixels
Width: 1024 pixels
Size: 401 kb

Empty slot to assign one of the photos
you have uploaded to your Vault

Entry Reference Number: XOO(-XX
Credit: Yes

Update Photol [Remove Entryl

Select Photod

Select Photo]

For a Licentiate application, the list will have 10 empty slots. For the Associate application, there will
be 15 empty slots, while the Fellowship application will have 25 empty slots. You should assign a
photo to each of the empty slots according to the specific application.

Assigning a photo
Click on the “Select Photo” link in one of the empty slots to assign a photo to your panel.

The normal screen used to link one of your photos with your entry was amended with two extra
fields:

1. Photo Reference Number: You must supply the photo reference number for each photo in
your panel. Ensure that you follow the guidelines as specified in the Honours & Awards
documentations when naming your photo.

2. Existing credit. Tick this box if this photo was awarded a credit in a previous Honours
application cycle (this applies when your application is not a new application).

Click the “Save” button to save the information and return to the previous screen.
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Finalising your application

Once you have assigned all the photos for your panel you must should on the “Finalise my Entry”
button. A popup screen will ask you to confirm the terms of this application. Once you click on the
“OK” button an email will be sent to your email address that will serve as proof of your submitting
your application.

P33A offers various awards in recognition of photographic skill and achievement. These awards are made, o
to successful applicants in recognition of photographic mastery, skill and achievement. Full members of P35,
Licentiateship, Associateship, Expert, Fellowship and Master. A person may join PS5A atthe same time as hg
submits an application for honours.

,

'G' I hereby certify that all the images and elements included therein are my
WY own and that no second party can claim authorship of any part of the
said images. Furthermore I certify that all actions in reaching the final
presentation have been made by myself with the exclusion of film
processing, un-manipulated commercial scanning and printing. I
certify that I have read and understood the application form &
informaticn brochure in its entirety and that I have not transgressed any
of the rules listed therein,

fiee)

Confirmthat you have read the terms
of your application

QK ] ’ Cancel

Click on the links below tl Click here tofinalise yourapplication

The maximum number of entries allowed is 10 » Finalise. MI..E.HIH..?]

Category Definition

LPS5A The Licentiateship (LPSSA) is generally the entry level Honours and is awarded for a

Appendix B -Troubleshooting

I did not receive the registration confirmation email

Certain email service providers mark auto generated emails as spam to protect their users. This is
mostly a good practice, but it does mean that you must — from time to time — check your spam
folder for legal emails which was incorrectly flagged as a spam message.

To flag a message a spam it gets rated for its possible spam content. Luckily the rules for these
rating engines do not get published, and they are actually changing on a regular basis — otherwise
the real spammers will just make sure their spam mail slip through.

A good example of this is Yahoo mail. They flag almost any mail containing a hyperlink as a spam
message. So if you are a yahoo subscriber, you must make sure that you check your mail on a
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regular basis. All registration confirmation emails of photovaultonline.com will land in the Yahoo
spam folder. To rectify the problem, simply open your spam folder, select the photovaultonline.com
email and mark it as “Not Spam”.

Microsoft Outlook has its own building spam rules, so it could easily happen that the same problem
could occur if you are using Microsoft Outlook as your mail client.

In most cases, once you’'ve marked one email as “Not Spam”, all subsequent emails from the same
address will be treated as not spam and will go directly to your inbox — bit there is no guarantee that
it could not end up in spam in the future as the service updates its spam rules engine.

The following example shows how to rectify the problem in yahoo.

YAHOO!@ MAIL i, Ja ~ | @ Available = | Sign Out

What's New  JEJEIIREGEEEELTS @ Message Sent x

& Inbox (4) @ From < Date P ¢

U Drafts Photo Vault Administrat R R Confirmation - Photo V Thu 5/20, 1:08 PM
=1 Sent
™ Spam (1 Select the mail and click on the “Not Spam"]

Check Mail

Q> Search Mail... Go

I Trash button to move it to your inbox

¥ Contacts
0 online

Email flagged as Spam

¥ Folders

I cannot remember my login id or password

On the login screen is a link to reset your password. You need to supply either your login id or your
email address (so, if you cannot remember your login id and / or your password, you will still be ok if
you have a using email address, but if you use a shared email address (like family members using the
same email address) you will need to supply your login id. In the latter case, if you cannot
remember your login id, send us an email using the “contact” page and we will send you your login
id (note that we cannot send you your password as the password is encrypted and we cannot
decrypt it).

Tip: When resetting your password, you will be asked your security question. Make sure you type
the answer correctly. If you, for instance, used spaces in your answer, you will need to provide the
answer with all the spaces included.

Remember that the password reset function is also going to send you emails as part of the process.
Make sure you check your spam folder if it looks like you did not receive the emails.

I did not receive a confirmation for my entry
There are several tests you can do to make sure that your entry is correct;

1. On the “My Entry for...” screen, ate the bottom, underneath each category link, it will show
the list of the titles of entries for that category.

2. If you click on the category link, it will take you to a page where all the photos entered for
that category, is list. Each entry will show a small thumbnail as a visual confirmation that the
entries for that category are correct.
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3.

On the “My Entry for ...” screen, just above and to the right of the list of categories, is a
button called “Finalise My Entry”. When you click on this link an automated email will be
send to you with the full details of your entry. (Remember to check the spam folder if you
do not receive this email.)

I paid for my entry at the bank and do not have an electronic proof of
payment to upload.

1.

If you have the paper version, take a photo of it with your digital camera and upload that as
the proof of payment.

If you don’t have any proof, create a word document (or use any other editor such as
notepad on windows) and explain in the document your payment dilemma. If you can
remember what key words you used in your payment, mention it in the document.
Remember, the proof of payment is just to help the administrators to reconcile their books
at the end of the competition, so any information to help them in their reconciliation will be
appreciated. Once done, upload this document as your proof of payment.
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